Conference, Symposia, Workshop – Proforma for Deputation Abroad
Central Electrochemical Research Institute, Karaikudi

Part A : General Information:
1. Name of the candidate


:

2. Designation




:

3. Whether SC/ST



:

4. Basic Pay & Grade Pay


:

5. Date of Birth




:

6. Date of joining in CSIR


:

7. Nature of Employment


: Permanent/Probation/Temporary/

  Contract/Any other (√ the appropriate)

8. If on probation or on contract, pl.

:

state the period of probation or contract

9. Area of current operation


:

(name of the Projects)

10. Educational Qualification


:

11. List of major R&D publications during the

last 3 years 

(attach sheet if necessary)

Part –B Information about the Conference/Symposium/Workshop

1. Title of the Conference/Symposium/
:

Workshop

a) Venue




:

b) Period of the event


:

c) Period of connected Excursion

Visits (Visit)

d) 
Purpose of visit :

Chairman / Keynote Speaker / Presenting a Paper as (i) Author/Co-Author (ii) Oral/Poster/Any other (Specify)

2. Relevance of the theme to the laboratory’s 

thrust area or emerging area or project
:

(Please enclose a brief summary of your 
proposed work indicating its relevance to 
your present programme of work in CECRI)
3. Whether the conference is sponsored by 


Yes/No

recognized academic bodies or professional

Institutions

4. Name of the programme


:

5. Acceptance letter details

:

(pl.enclose a Xerox copy)

6. Enclose a brief summary of the 

Justification to attend the 

Conference



:

7. Particular of any additional visit(s)
a) Purpose




:

b) Justification



:

c) Sponsorship



:

8. Visits abroad during last 3 years 

(use additional sheets, if necessary)

Countries visited


Period


Purpose

9. Whether the reports on the above visits

were submitted?

10. Whether all the documents referred in the

Check list are enclosed?
11. Internal phone number
Signature of the Applicant with date

Signature of the HOD

Part:C : Funding Arrangement:

(for assistance, pl.contact ICP)






Requested from Lab/CSIR

Committed by the 











Host/Others

(a) International Air fare (Rs.) :

Conference/Symposium :

Associated Visits
     :

(b) Internal Travel (provide details)

(c) Other expenses

Visa fee


:

Mediclaim policy

:

Passport fee if any

:

Registration fee

:

Cash allowance1

:

@US $ for Days


Accommodation charges1
:

@US $ for Days

Part Cash allowance2
@US $ for Days

----------------------------------------------------------------------------------------------

All inclusive DA3
@US $ for Days

Total (in Rupees)

:



Ratio of the external funding to the total expenses ………….%

Source of funds to meet the expenses :

Availability of funds :

(to be certified by the FAO)











FAO

Whether covered under the existing

Guidelines from the administration angle

:

(Age, Service, duration of absence etc.)


Yes/No

Whether all documents referred in the

Checklist Part D are enclosed


:

Remarks if any




:

Administrative Officer

Date:





Part D: SUPPORTING DOCUMENTS:

(Below given as a check list to serve as an aid to certify of the completeness of the application.  Please help us avoid embarrassment resulting from time consuming and wasteful correspondences, expensive telephone calls and unacceptable delays by marking appropriately).

For Conference (Please    tickmark)








Reference

Letter of invitation




Flag A

Conference brochure with 

  Registration fee details



Flag B

Accommodation cost/details


Flag C

Acceptance of the Paper



Flag D

External funding




Flag E

   (Attach relevant documents)

Funding from CSIR/Laboratory


 (Attach a certificate on availability of

  Funding from laboratory administration/

  Finance)

For Additional visit(s)

Invitation letter (s)




Flag G

Funding Arrangement(s)



Flag H

 (Attach relevant documents)

